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ITos10:xeHMe 0 OUOINOTEKE

1.001mme noJs1oKeHus.

1.1.bubnuoTeka sSBIAETCS OJHUM U3 CTPYKTYPHBIX MOApa3eieHuil SpociaBcKkoro
KOJIJIeJKa yIpaBJIeHUs U NPpodeCCUOHATBHBIX TEXHOJIOTUii(1aee kouiemk). bubnuoreka
oOecrnieyrBaeT yueOHO-BOCIIUTATEIbHBINA MIPOLIECC KOJUIeIKa YueOHOM, Hay4YHOH, CIIpaBOYHOM U
XYJI0’KECTBEHHOH JINTEPaTypoi, IEPUOANYECKUMU U3JAHUAMU U HH(POPMALIMOHHBIMU
MaTtepuangamu. bubiaroreka Komiempka BIsSeTCs IEHTPOM PacipOCTpaHEHUs 3HAHUI, TyXOBHOTO
U MHTEJIJICKTYAIbHOT0 OOLIeHHUS, KYJIbTYPBbI.

1.2.bubnuoTtexa B cBoel AesTenbHOCTU pyKoBoacTByeTcss Koncrurynueit PO, 3akonom
P® «O6 obpazoBanumn», GenepanbHpiM 3akoHOM «O OUOIMOTEUHOM Jeney, DenepaabHbIMU
rocyAapCTBEHHBIMU 00pa30BaTEeNIbHBIMU CTaHApPTaMU CPETHETO NPOPECCHOHATBHOIO
oOpa3oBanus, nocraHosiaeHusMHU IlpaButenscTBa PO 1 HOpMaTUBHO-IPAaBOBBIMH aKTaMHU
roCyAapCTBEHHBIX OPTaHOB YIIpaBJICHUs 00pa30BaHUEM 110 BOIPOCAM, OTHECEHHBIM K MX
KOMIIETEHIINH, IPUKA3aMU U PaCHOPSKEHUSAMH IUPEKTOPA KOJIJIEIKA, MHCTPYKTUBHO-
MeToIM4ecKUMH MatepuaiaMu LlenTpanbHoi 6MOIM0TeYHO-NH(OPMALIMOHHON KOMUCCHH
Muno6pa3zoBanus Poccun(nanee [IBUK), a Takke Hactosmmm [lonoxeHnem.

1.3.Komnemxk puHaHCHPYET NESITEIBHOCTh OMOIMOTEKH U OCYIIECTBIISIET KOHTPOJIb 3a €€
paboToil B COOTBETCTBUU C JCHCTBYIOIUM 3aKOHO/IATEIICTBOM.

1.4.Ilopsaok noctyna kK poHIaM, IEpeYeHb OCHOBHBIX YCIYT U YCIOBHS UX
NPEOCTaBICHUS ONPEACISIOTCS MPaBUIaMH MOJIb30BaHUs OMOIMOTEKOM.

2.0cHOBHBIE 32/1a4H.

2.1.IlonHoe 1 onepaTuBHOE OMOIMOTEYHOE, M UH(POPMAIIMOHHO-0MbInorpaduieckoe
o0cCITy>)KHBaHUE CTYJICHTOB, MIPEToaBaTesell U COTPYTHUKOB KOJIJIeKa B COOTBETCTBUH C
MpaBUJIaMU TIOJI30BaHUsI OMOIMOTEKON KOJUIeKA.

2.2.®opmupoBaHue OUOINOTEYHOTO (OHAA B COOTBETCTBUH € IPOQHIEM KOJUIEIKA,
TpeOOBaHUSMH K YCIIOBHSIM PeaTU3alliii OCHOBHBIX MPOPECCHOHATBHBIX 00pa30BaTEIIbHBIX
nporpamm, ornpenesneHHsIx B paznene 7 @PI'OC, u nHpopMaMOHHBIMU TOTPEOHOCTAMHU
YUTaTENEH.

2.3.0pranusanys 1 BeIeHUe CripaBOYHO-O0nOIMnorpauiyeckoro anmapara B
ABTOMATH3UPOBAHHOM U TPAJAUIIMOHHOM PEKUMAX.

2.4.Yyactue B BOCIIMTATEIIbHOW U TYMaHUTapHO-TIPOCBETUTENILCKOM NeSATETbHOCTH
KOJIJIeIKa , JOPMHUPOBAHUE Y CTYIEHTOB COLMAIbHO-HEOOXOAUMBIX 3HAHUN M HAaBBIKOB,
IpaXkIaHCKOW MO3MLIUH, TPO(ECCHOHAIBHBIX UHTEPECOB, IPOMaraH/ia KyJbTypHOTO HACIeIusl.

2.5.@opmupoBaHne OMOINOTEYHO-MH(POPMAITMOHHON KYJIBTYPHI, 00y4eHUE YUTaTEIeH
COBPEMEHHBIM METOAaM MOHUCKa UHPOPMALIMH, IPUBUTHE UM HABBIKOB MOJIb30BAHUS KHUTOM.

2.6.CoBepiieHCTBOBaHHE PabOTHI OMOIMOTEKH Ha OCHOBE BHEJPEHUS COBPEMEHHBIX
TEXHOJIOTUI U KOMIIbIOTEpHU3alUU OUOINOTEYHO-UH(DOPMAIIIOHHBIX ITPOLIECCOB.

2.7. Koopaunatus AesITEIBHOCTH C TTOAPA3ACICHUSIMH KOJIJIeHKa U OMOIHOoTeKaMu
JPYTUX CUCTEM U BEJIOMCTB, OpraHaMy Hay4HO-TeXHUYEeCKON HH(opMaruu i 60s1ee IOIHOTro
YAOBJIETBOPEHUS MOTPEOHOCTEN YUTATEIEH B TUTEPATYpE.



3.0OcHOBHBIC (PYHKIIHH.

3.1.bubnuoteka opranuzyet quddepeHIMpoBaHHOE 00CITy)KUBaHUE YUTATENEH B
YUTAJIHHOM 3aJie ¥ Ha a0OHEMEHTE, IPUMEHSISI METOIbl MHINBUAYAIBHOTO U TPYIIIIOBOTO
00CTy>KUBaHUSI.

3.2.becrutatHo o0ecrieynBaeT YuTaTeNeH CeIyomUuMI OUOITHOTEYHBIMU YCITyTaMu:
-NIpel0CTaBIIsIeT NOIHYI0 HH(POPMALIMIO O cocTaBe OMOIMOTEUHOro (POHIA Uepe3 CUCTEMY
KaTajoros, KApTOTEK U Apyrue GopMbl OUOIMOTEUHOTO HHPOPMUPOBAHUS;
-0Ka3bIBaeT KOHCYJIbTaTUBHYIO IIOMOIIb B IOMCKE U BBIOOPE JTUTEPATYPHI;
-BBIIaC€T BO BPEMEHHOE TI0JIh30BaHUE ITEYATHBIC U3TaHUS U IPYTHE JOKYMEHTHI U3
oubnmoreynoro GhoHmaa;
-BBIIIOJIHSAET TEMaTUYECKUE, aIpeCHbIE U Jipyrue Oudinorpaduiyeckue CrpaBku, COCTaBISET 110
3arpocam CIUMCKH JIUTepaTypbl, IPOBOAUT Oubanorpadudeckrue 0030pbl, OpraHU3yeT KHIKHBIE
BBICTaBKH.

3.3.Pacmupsier acCOpTUMEHT OMOIMOTEUHBIX YCIIYT, MOBBIIIAET UX KAYECTBO HA OCHOBE
TEXHUYECKOTO OCHAIICHHUS OMOIMOTEKH, KOMITBIOTEPH3ANY NHPOPMAIIMOHHBIX ITPOIIECCOB.

3.4.06ecneunBaeT KOMIUIEKTOBAaHHE (DOHJIA B COOTBETCTBUHU C MPODUIEM KOJIIEKa, €ro
00pa3oBaTesIbHBIMH IIPOrpaMMaMH 110 crienuaibHocTAM. [IpuobperaeT yueOHyt0, Hay4HYIO,
HEePUOIUYECKYI0, CIIPABOYHYI0, XYJJ0KECTBEHHYIO JIUTEPATYPY U APYTHE BUIbI U3/1aHUI.
CaMoOCTOSITeTbHO ONpEe/IeIsieT HCTOYHUKH KOMIUIEKTOBAaHUS (DOHIIOB.

3.5.U3yuaet creneHp yI0BIETBOPEHHS YUTATEIBCKOTO CIIPOCaA € LENIbI0 KOPPEKTUPOBKH
KOMIUIEKTOBAHUS M IIPUBEICHHUS B COOTBETCTBUE COCTaBa M TEMaTHKH (poH/a C
UH(POPMALMOHHBIMU NOTPEOHOCTAMH YUTaTeNNel. AHATU3UPYET 00ECTIEYeHHOCTh CTYACHTOB
y4eOHUKaMHU U Y4EOHBIMU MOCOOUSMHU.

3.6.0cy1ecTBIsET yueT, pa3MelleHle U MPoBepKy (poHaa, obecreunBaeT ero
COXPaHHOCTh M PEKUM XPaHEHHUsI, PETHUCTPAIINIO U JIp. B COOTBETCTBHH ¢ «HCTpYyKIHeh 00
yuete 0ubaroTeuHoro (oHa», YTBEPKACHHON MpruKa3oM MuHKyIbTypsl Poccuu ot
02.12.1998r. Ne590, n mpukazom Muno6pazoBanust Poccun «O6 ydere OnOIMOTEUHBIX (OHIOB
OuOIMOTEK 00pa3oBaTENBHBIX yupexkaeHui» oT 24.08.2000r. Ne 2488.

3.7.Mcknrodaet yureparypy u3 (oH/Ia B COOTBETCTBUU C HOPMATUBHBIMU aKTaMH.

3.8.Bener cucteMy OMOIMOTEUHBIX KAaTaJIOrOB U KapTOYEK Ha TPATULIMOHHBIX U
MaIIMHOYUTAEMBIX HOCHTEIISIX C LEJIbI0 MHOTOACIIEKTHOTO ONOIMorpadnaeckoro pacKphITHs
$hoHI0B.

3.9.1lpuHuMaeT yyacTue B peaju3alii IporpaMMbl BOCIUTATEIbHON pabOThl KOJIEIKA,
UCTIONb3Ys Pa3uyHble (POPMBI U METO/Ibl MHAWBUIYATbHON U MacCOBOW pabOTHI.

3.10.Opranusyer Juist CTYJIEHTOB 3aHATHSI 10 OCHOBaM OMOJIMOTEUYHO-
o6ubnuorpaduuecknx 3HaHui. [IpuBUBaeT HaBBIKK MMOMCKA HHPOPMALIUH, U €€ IPUMEHEHUS B
y4eOHOM TporLecce.

3.11.BHenpser nepeaoByro OMOIMOTEUHYIO TEXHOJIOTHIO, IPOBOAUT COLMOIOIMYECKHUE
MCCJIEIOBAHMSI C LIEJbIO TIOBBIIIEHNS KauecTBa pabOThl OMOIMOTEKN U U3YyUEHUS! YUTATENbCKUX
UHTEPECOB.

3.12 IlpuHrMaeT yyacTue B CHCTEME TIOBBITIICHHUS KBATH(DHUKAIIIN OMOIMOTEUHBIX
PaOOTHHKOB.

3.13.Koopaunupyet paboTy ¢ npeaMeTHbIMU(IIUKIOBBIMI) KOMUCCUSIMU U
00I11€CTBEHHBIMH OPraHU3aALUAMY KOJUIEKA.

4.YnpasieHue ¥ OPraHu3alus AeATeJbHOCTH.

4.1.PykoBoacTBO OMOIMOTEKOM OCYIIECTBISET 3aBEAYIONINMA, KOTOPHIN Ha3HAYAETCS Ha
JOJIKHOCTh M OCBOOOXK/Ia€TCsl OT JOHKHOCTHU MPUKA30M JUPEKTOPA.
-3aBeyromuii OMOIMOTEKON MOJUUHAETCS 3aMECTUTENAM JUPEKTOpa KoJuleKa 110 yueOHOI
paboTe u yueOHO-BOCIIUTATEIHLHOU paboTe.
-3aBeayromuii OMOIMOTEKON ABJISICTCS YJICHOM TEarornueckoro COBeTa KoJiemKa.



-3aBeayromuii OMOIMOTEKON HECeT OTBETCTBEHHOCTD 32 BBHIIMOJIHEHUE BO3JIOKCHHBIX Ha
OoubMoTeKy 3a1a4 u QYHKIIHMA, ONIPEICICHHBIX JODKHOCTHOW MHCTPYKIIUEH, 32 COCTOSIHUE
TEXHHUKHU 0€301TaCHOCTH, OXPaHy TPYJia U MPOU3BOJICTBCHHON CAHUTAPHH; TACT PACTIOPSKCHISI U
yKa3aHus, 00s13aTeNbHbIC )11 COTPYAHUKOB OMOIMOTEKN M OCYIIECTBIISIET IPOBEPKY MX
HCIIOJTHEHHSL.

4.2.PaboTHUKH OMOJIMOTEKN Ha3HAYAIOTCS HA TOJHDKHOCTH M OCBOOOXKIAIOTCS OT
JOJKHOCTH TIPUKA30M JTUPEKTOPa KOJUIEa 110 TPECTABICHUIO 3aBEIYIONIETO ONOIHMOTEKOM.

4.3.CTpyKTypa U IITaTHOE paclUcaHre OMOITMOTEKH YTBEPKIAIOTCS AUPEKTOPOM
KOJUIE/PKa B COOTBETCTBUU C JICHCTBYIOIIIMMHA HOPMATUBHBIMH aKTaMH.

4.4 Pacxonpl Ha cofiepkaHue OMOIMOTEKH MPeAyCMaTPUBAIOTCS B 001IeH cMeTe
pacxooB KOJUIEKa.

4.5.bubnuoTexa BeAeT JOKYMEHTAIUIO U YUET CBOEH paboThI, IPEICTABISAET OTYETHI U
TUTAHBI pa0OTHI B YCTAaHOBJICHHOM TTOPSIJTKE.

S5.1paBa n 00513aHHOCTH.

5.1.bubnuoteka uMeeT NpaBo:
-CaMOCTOSITEIIFHO ONPEIEIISATh COIepPIKaHNe U KOHKPETHBIE (POPMBI CBOCH NesITETLHOCTH B
COOTBETCTBHUHU C LEJIIMU U 33JjauaMy, yKazaHHbIMU B [losioskeHnu o Gubanorexe;
-TIPEJICTABIIATH HA PACCMOTPEHUE B YTBEPXKJICHHE JUPEKTOPY KOJUIEHKA TPOCKTHI JIOKYyMEHTOB:
IpaBuiIa MOJIb30BaHUsA OMOINOTEKOH, OJI0KEHHE 0 OMOIMOTEKE, JOKHOCTHBIE HHCTPYKLIUH, U
Ap.;
-BHOCHUTb IPEJIOKEHHS 110 IITATHOMY PaclMCaHUIO, JODKHOCTHBIM OKJIaZaM, HaJl0aBKaM U
JI0TUTaTaM COTPYIHUKAM B COOTBETCTBHU C IEHCTBYIOIIMMU HOPMaTHBaMH, B TIpeeax
YCTaHOBJIEHHOTO (poHa 3apabOTHOM M1aThl OMOINOTEKH;
-ONPEACISATh B COOTBETCTBUY C MTPABHIIAMH TOJIB30BAHUS OMOIMOTEKON BUIBI U pa3Mephl
KOMIIEHCAIMH y1iep0a, HAHECEHHOI'O YUTATEIsIMH;
-3HAKOMUTHCS ¢ Y4eOHBIMU TNTAHAMH U 00pa30BaTeIbHBIMH ITpOrpaMMaMu Koiuieka. [lomydars
OT CTPYKTYPHBIX MOJIpa3IeICHUN KOJJIeAKa MaTepraibl U CBEICHUS, HEOOXOUMbIE AJIs
peleHus MOCTaBICHHBIX Mepe OMOIMOTEeKOH 3a/1ad;
-TIPEACTABIIATH KOJIJIEK B PA3IUYHBIX YUPEKACHHUIX U OPraHU3alUAX B Mpeiesiax cBoe
KOMIIETEHIINH, TIPUHIUMATh y4acTue B paboTe KOH(pEepeHIHii, COBEIIaHNI 1 CEMHHAPOB IO
BOIIpocaM OMOIMOTEYHON ¥ HH(POPMAIIMOHHO-0MOIHoTpaduuecKoi 1eaTeTbHOCTH;
-BXOJIUTH B OMOIHOTEUHbIE O0OBbEJMHEHNUS B YCTAHOBICHHOM JCHCTBYIOIIUM 3aKOHOIATEICTBOM
MOpsIIKE.

5.2.bubnuoteka 00s13aHa UCTIONHATH (PYHKIIUH, OTIPEICTICHHBIC HACTOSIIIAM
[TonoxeHnueM.

6.0TBeTCTBEHHOCTD.

6.1.bubnuoreka OTBETCTBEHHA 32 COXPAHHOCTH CBOMX (pOHI0B. PaboTHHKM OMONMHOTEKH,
BUHOBHBIE B IPUYMHEHUH yIepOa OMOIMoTeyHbIM (DOHJaM, HECYT OTBETCTBEHHOCTH B IOPSJIKE,
YCTaHOBJICHHOM JICHCTBYIOIIMM 3aKOHOIATEIbCTBOM.



